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1. O6wmre nonoxeHus

1.1. Kogekc npodpeccuoHanbHon 3TUKKU U cnyxebHoro noeegeHus paboTHUKOB
MAYK «[lapku Cepnyxoea» (nanee — Kopekc) pazpaboTaH B COOTBETCTBUU C
nonoxeHuamu MeToAMYecKUX pekomeHaauwin no paspaboTke U NPUHATUIO
opraHusaumMamu Mep no npeaynpexaeHuio 1M NPOTMBOAEGWCTBUIO  KOppynuwvum,
yTBepxaeHHbIX MuHucTepcTsoM Tpyaa U couunansHon 3awmtel PO 08 Hosbps 2013 r.,
n ABNAEeTCH BHYTPEHHMM J1OKallbHbIM  a@KTOM MyHuunnaanoro dBTOHOMHOIO
yupexaeHnus kynbTypbl «[apku CepnyxoBa» (aanee — YupexaeHue).

1.2. Kogekc npeacrasnsiet coboit ceof obwmx NnpMHUMNOB Npod)eccuoHanbHoM
CNnyXebHOW 3TUKM U OCHOBHBLIX NMPaBUN CNyXeOGHOro NOBeAEeHUs, KOTOPbIM HAANEXUT
pykoBoAcTBOBaTbLCA paboTHMKaM YypexaeHus.

1.3. [eiictBue Hactoswero Kopekca pacnpocTpaHsieTcs Ha Bcex nul,
ABnaWmUxca paboTHUKamMu YypexaeHus W HaxoOsiLUMXCA C Hed B TPYAOBbIX
OTHOLLUEHUAX, BHE 3aBUCUMOCTU OT 3aHMMaeMON AOMKHOCTU U BbINONHAEMbIX (PYHKUMIA.

1.4. 3HaHune n cobniopgeHne paboTHMKkammu YypexaeHnsa NonoXeHuin HacTosLero
Kogekca siBnsieTcA OQHUM M3 KPUTEPUEB OLEHKM KadecTBa MX npodeccuoHanbHOn
AEeATENbHOCTU U TPYAOBON AUCLMNUHBI.

1.5. CopepxaHue nonoxeHuin Hactoswero Kogexca aoBoguTcs A0 CBEAEHUSA
Bcex paboTHukoB YupexaeHus.

1.6. Kogekc siBnsieTca OTKPbLITHIM ANsi 03HAKOMITEHUS AOKYMEHTOM.

2. OCHOBHbIE NPUHLUMNbI U NpaBuna NnoBefleHNsA paGoTHUKOB YupexaeHus

2.1. OcHoBy HOopm Kopekca cOCTaBnsilOT cCrnefylowue OCHOBHbIe MNPUHUMNbIL:
4enoBeYyHoOCTb, CnpaBeAnMBOCTb, NPOodeccMoHanu3m, OTBETCTBEHHOCTb, TEPNUMOCTb,
[EeMOKpPaTUYHOCTb, NAapTHEPCTBO U CONUAAPHOCTb.

2.2. PaboTHuku YupexageHus obasaHbl:

- cobnogaTth [AeilcTsylollee 3akoHogaTtenscTBo Poccuitickon defepaumm U
MockoBckoir obnactu, He A[onyckaTb HapylLleHWe 3aKOHOB WM WHbIX HOPMaTUBHO-
NpaBOBbIX aKTOB UCXOASA M3 MONUTUYECKON, 3KOHOMUYECKOW LenecoobpasHocTu nubo
Nno UHbLIM MOTUBAM,;

- OCyWecCTBNATb CBOK [AeATeNbHOCTb B npegenax npeaocTtaBneHHbIX
NOSTHOMOYUIA,

- WCNONHATb [OOIMKHOCTHble 00R3aHHOCTM A0OpPOCOBECTHO M Ha BbLICOKOM
npodeccuoHansHOM ypoBHe B Uenax obecnedenna adgekTuBHOW paboTbl
YuypexaeHus;

- UCXOAWTb M3 TOro, YTO npusHaHue, cobniogeHwe npas U csobon Yenoseka u
rpaxpaHuHa onpegensoT OCHOBHOW CMbICN M CoAepXaHuA AeATenbHOCT paboTHUKOB
YupexaeHus;

- yBeAOMNATb  PYKOBOAUTENA, oOpraHbl  NpoKypaTypbl  unu  gpyrue
rocyaapcTBeHHble opraHbl 060 Bcex cny4yasx obpalleHusa K paboTHUKY YupexaeHus
Kakmx-nnbo nuy B UensiX CKNOHEHWss K  COBEPLUEHUIO  KOPPYNUWOHHbIX
npasoHapyLUeHWH,



- cobnoaaTte HEWTPanbHOCTb, WUCKNIOYAIOWYK BO3MOXHOCTb BNUAHMA Ha KX
NpoecCUOHAnNbHYIO  AEATENbHOCTb  PELUeHUN  MOSNIUTUYECKUX NapTUid,  UHbIX
obLecTBeHHbIX 00bEeANHEHNIA;

- cobnopatb cnyxebHyio, npodeccMoHanbHyl 3TUKY W npaBuna AenoBoro
noBeAeHus;

- MNPOSIBNATb KOPPEKTHOCTb W BHUMAaHWE MO OTHOLUEHUID K KOHTpareHTam
Yypexaenus;

- BO3[lepXuBaTbCA OT NOBEeAEeHWUs, KoTopoe Morno Obl Bbi3BaTb COMHEHME B
A0OpOCOBECTHOM UCMNONMHEHMM pabOTHMKAMKM AOMKHOCTHbIX 06s3aHHOCTENn, a TaKkke
n3dberate KOHNUKTHBIX CUTyauuid, CnocoBHbIX HaHecTu yuwepb ux penyTauuu wunu
aBTopUTETY YupexaeHus;

- NPpUHUMaTL NPEeaycMOTpPeHHble 3akoHopartenbcTsoMm Poccuiickon Pegepauvum
Mepbl N0 HEAONYLEHUIO BO3HUKHOBEHUS KOHMNUKTOB WHTEPECOB U yperynupoBaHuio
BO3HUKLLUMX KOH(PNTIUKTOB MHTEPECOB;

- YBEAOMWUTb IMLUO, OTBETCTBEHHOE 3a NpPWEeM CBEAEHMI O BO3HMKAKLLMX
(UmeromMXCs) KOHMMUKTAX UHTEPECOB, O HANMUYUU NUYHON 3aMHTEpPEeCcOBAHHOCTU B
nucbMeHHoW bopmMe 1 nepeaathb B JOBEpUTENbHOE yrpasneHue ueHHble Bymaru nubo
nNpuHATL AoOpoBonbHOE pelueHue o6 UX OTYYXKAEeHUM B cnyvae, ecnu BbiNOoNHeHwue
TPYAOBbIX (DYHKUMA pabOTHWMKOB 3aTparMBaeT WHTEpPechbl YYpexaeHusA, UEHHbIMK
Bymaramu KOTOpPOI OHU BNaaetoT,

- BO3AEpXMBATBLCA OT nNybnNUYHLIX BbICKA3LIBAHWA, CYXOEHWA W OUEHOK
OEATEeNbHOCTU YYpexaeHusi, ecnu 3TO He BXOAWUT B [AOSMKHOCTHbIE 06si3aHHOCTU
paboTHMKOB.

2.3. PaboTHuKM, 3aHUMaLMe pyKOBOASLUME [OMKHOCTU B YupexaeHuu,
0b653aHbI:

- NPUHUMATL MepbI NO NPeAOTBPALLEHUIO U YPEerynupoBaHuio KOH(PNMKTa MHTEPECOB,;

- MPUHUMATbL MEPbI NO NpeaynpPeXaeHU0 KOPPYNLUK;

- CBOMM NWYHbLIM NOBEAEHMEeM nogaBaTb NPUMEp YecTHocTH, BecnpucTpacTHOCTU WU
cnpaBeanuBoCTy;

- cnocobcTBoBaTth opMupoBaHui0 BnaronpUSATHOrO MopanbHO-NCUXONOrMYecKoro
Knumara B KONnekTuee,

- B OTHOWIEHMAX C MNOAYMHEHHBIMW NPOSABNATE BLICOKYD TpeboBaTenbHOCTb,
NPUHUMNUANBHOCTb, HO O[HOBPEMEHHO He aonyckaTb BbICOKOMEPUS,
npeHebpexuTenbHOro ToHa, rpybocTi, HEKOPPEKTHBLIX U OCKOPOUTENbHLIX 3aMevaHui,
HeoBOCHOBaHHbLIX NPETEH3UI U 0DBUHEHWIA;

- yCTaHaBNuUBaTb CMpPaBEANUBYIO, PABHOMEPHYIO CnyxebHylo Harpysky noA4YUHEHHbIX,
He paonyckaTb AUCKPUMMHAUMM NyTEM NPeaoCTaBneHus OTAeNnbHbiM paboTHUKaM

Hesacny»eHHbIx 6nar u npusunerni;
- MNOCTOAHHO CTpPeMUTbCA K obecnevyeHuio Kak MoxHO OGonee agdeKTUBHOrO

pacnopsikeHus pecypcamu, HaxoAsLWMMKUCA B chepe NX OTBETCTBEHHOCTHU.

2.4. BHewHuin Bug paboTHMKOB YuypexaeHws nNpu  WUCNOMHEHWUM UMM
[OMKHOCTHLIX 0BA3aHHOCTEl AOMMKEH COOTBETCTBOBATE OOLLUENPUHATOMY [enoBoMy
CTUNMIO, KOTOPbLIA OTNMYAKT 0ULMANBHOCTb, CAEPXAHHOCTh, aKKypaTHOCTb.

3. 3Tnyeckue npasuna noBefeHns paboTHUKOB

3.1. WcnonHas cBOM TpyaoBble 00s3aHHOCTM Bce paboTHUKM YupexaeHus
LOMKHbI BO3AEPXKUBATLCH OT:

- noboro Buaa BbICKA3bIBAHUIA U AENCTBUIA AUCKPUMUHALIMOHHOMO Xapakrepa no
npu3Hakam nona, BO3pacTa, packl, HaUWMOHANbHOCTW, A3blKa, rPaX4aHCTBa,
COLUManbHOro, WMYLECTBEHHOrO WM CEeMEeHHOro MONOXEHUs, MONMUTUYECKUX WNn
PENUIMO3HbIX NPEeANOYTEHWIA;

- NoBbIX NUYHBIX U UHAHCOBLIX CBA3EW, KOTOPbIE MOryT ObiTh pacLeHeHbl Kak
oKasaHWe NOKPOBWUTENbLCTBA Kakum Gbl TO HK OblNo nuuyam B uensax npuobpeTeHns umu
npas, 0cBOOOXKAEHUA OT 06A3aHHOCTEN UM OTBETCTBEHHOCTH;



- TMOCTYNKOB, KOTOpble MOrnU Obl BbI3BaTb COMHEHWE B OOGBLEKTMBHOM
ucnonHeHun pabotHukamu cnyxebHbix obs3aHHoCTEl!;

- rpybocTH, HEeUeH3ypHON peyu, NposBNeHuit npeHebpexuTenbHoOro TOHa,
3aHOCYMBOCTH, NPEeAB3ATLIX 3aMeyaHull, nNPEeabSENEeHUS HEeNnpaBoOMEpHbIX WU
He3acnyXeHHblX 0OBUHEHWIA;

- YrpO3, OCKOPOMTENbHBIX BbIPAXEHUIA UK PEnnuK, AEACTBUIA, NPENsSTCTBYIOLLIUX
HOpManbHOMY OBLLEHUIO UNKU NPOBOLMPYIOLLUX NPOTUBONpPAaBHOE NoBeAeHue;

- NPUHATUA NULLK, KypeHus BO Bpems cnyxebHbix cosewjaHui, Gecen, MHOro
cnyxebHoro o6LUEHNA C KNUEeHTaMU U KOHTpareHTammu YupexaeHus;

3.2. PaboTHukM npu3saHbl cnocobecTBoBaTL CBOMM CnyxebHbiM noseaeHveM
YCTAHOBNEHWIO B KONNEKTUBE [AENOBbIX B3aUMOOTHOLEHWA U KOHCTPYKTUBHOTO
COTpyAHW4ecTBa Apyr C ApYrom.

3.3. PaboTHuKy 3anpelyaeTcs nonyyarb B CBA3U C UCNOMHEHUEM [AOMKHOCTHbIX
06A3aHHOCTE BO3HArPaXXAEHUs OT (UBNYECKUX W IPUANNMECKUX nul (OeHexHoe
BO3HarpaxgeHwe, ccyabl, Yycnyru, onnaty pasBneyveHui, OTAblIXa, TPaHCMOPTHbLIX
PacxoAo0B U UHbIE BO3HArpaXaeHus).

4. O6pauweHue co cnyxebHoi uHdopmaumen

4.1. PaboTHuk YupexpaeHuss moxet obpabatbiBath U nepefaeaTth cnyxebHyio
nHcopmaumio npu cobniogeHnn TpebosaHuil 0 KOHUAEHLMANBHOCTY.

4.2. PaboTHuk obsizaH npuHMMaTbL COOTBETCTBYylOLUME Mepbl Ans obecneueHus
BesonacHOCTM W KOHMUAESHUMANLHOCTU UHGOPMaUWK, 3a HeCaHKUMOHUPOBaHHOE
pasrnallieHue KOTOpOi OH HeCceT OTBETCTBEHHOCTb MMM (M) KOTopas cTana U3BecTHa
€My B CBAI3M C UCNOSNTHEHUEM [O/MKHOCTHbIX 00s3aHHOCTEN.

4.3. PaboTHMK wmeeT npasBO nONb30BATbCA Pa3NUYHbIMU  UCTOYHUKAMM
UHopmaLumK.

4.4. [pu otbope n nepepaye uHdopmauum paboTHuk cobniogaeT NPUHUMNLI
OOBLEKTUBHOCTM, NPUrOAHOCTM U NPUCTOMHOCTU. TEeHAEeHUMO3HOe u3BpalleHue
UHPOPMaLUKU UNU UIMEHEHUE ee aBTOPCTBA HEAOMNYCTUMO.

5. CnyxebHoe obweHue

5.1. B obweHun paboTHukam YuypexgeHus HeobXxoauMMmo PyKOBOACTBOBATLCA
KOHCTUTYLMOHHbIMU MOSOXEHUSIMU, YTO YEenoBeKk, ero npasa u csobopbl SABNSAIOTCA
BbICLLUEM LEHHOCTbIO, U KaXabli rpaXaaHWH UMeeT NpaBO Ha HEenpUKOCHOBEHHOCTb
YaCTHOW JXXKU3HKW, NUYHYIO U CEMEeilHyl TalHy, 3aluTy 4YecTu, AOCTOMHCTBA, CBOEro
nobporo uMeHu.

5.2. PabotHuku YuypexaeHus [OMKHbI cnocobcTBoBaTh YCTaHOBMEHUIO B
KONNeKkTuee AenoBbiX B3aUMOOTHOLEHUA W KOHCTPYKTUBHOrO COTpyAHWYecTsa Apyr C
APYroM, OOMKHbl  ObiTb  BexnuBbIMM, aobpoXxenatenbHbIMKA,  KOPPEKTHbIMM,
BHUMATENbHbLIMU U NPOSIBNATL TONEPaHTHOCTL B 0bLeHun, nsberate HeOBOCHOBAHHbIX
M CKaHAanbHbIX KOHQNUKTOB BO B3aMMOOTHOLLEHUSAX.

5.3. PaboTHUK TEPNUMO OTHOCUTCA K PENUIMO3HbIM YOeXKAEHUA U NONUTUYECKUM

B3rnsaam Konner.
5.4. PabotHuk kak oOpaseyu KynbTypHOro 4enoseka Bcerga o00s3aH

NPVMBETCTBOBAaTL (340pOBaTLCA) CO CBOWM KOMNErol, NposBrEeHUe WHOro NOBEAEHWUS
MOXET paccMaTpuBaTbCA Kak HeyBaxeHwue (npeHebpexeHusa) K  Konnere.
MpenebpexuTenbHoe OTHOLLEHNE HefonyCTUMO.

5.5. BnonHe [OonycTUMO U Aaxe NPUBETCTBYETCS MNOMOXUTENbHbIE OT3bIBbI,
KoMMeHTapuu paboTHukoB 06 YupexaeHus 3a npegenamu YupexaeHus.

5.6. B3aauMOOTHOLLEHUA C PYKOBOACTBOM YUpexaeHus.

- PYKOBOACTBO YupexaeHus genaeT BCe BO3MOXHOE ANA MNOMHOro pacKpbiTvs
cnocobHocTen W ymeHui PaboTHMka Kak OCHOBHOro cybbekrta XO3AWCTBEHHOW
OEeATEeNbHOCTH.



- PyKoBOACTBO YupexaeHus He moxeT TpeboeaTe unu cobupaTe uHopmauumio o
NUYHOW XU3HU paboTHUKA, HE CBA3AHHYKD C BbLINOMHEHWEM WM CBOUX TPYAOBbIX
obssaHHOCTEN,

- paboTHUKU YUpexxaeHus yBaXUTenbHO OTHOCATCA K PYKOBOACTBY, cobnioaaloT
cybopavHauuio U nNpu BO3HUKHOBEHWM KOH(NWKTA C PYyKOBOACTBOM paspeluailoT ¢
cobniogeHvem atudeckux Hopm. Ecnu xe uHOe He nony4aetca no Kakum-nubo
NnPUYMHaM, TO KOH(PNUKT pa3bupaeTcs KoMUccuei.

5.7. WHTpurn, Henpeofonumble KOHMNWUKTLI, BPeAWTENbCTBO Konneram unu
YupexaeHun He fonycKaloTCs.

6. OTBeTCTBEHHOCTb

6.1. Hapywennem Kopekca npusHaeTcs HeBbINONHEHWE WUNW HeHaanexailee
BbINONHEHUe pabOTHUKOM YCTaHOBNEHHbIX KOAEKCOM MpUHUMNOB, HOPM W npaBun
NoBEeAEHUNA, a TaKKe COBeplUeHWe NPOCTynka, nopoyaiwlero 4ectb paboTHuka wnu
YuypexaeHus.

6.2. CobniogeHue paboTHukamu YupexaeHus nonoxeHuin Hactoswero Koagekca
yuuTbiBaeTca npu (GOpPMUpPOBaAHUM KAApPOBOrO pesepBa AN BblABWXKEHUA Ha
BbILLECTOALLME AOMKHOCTH, a TaloKe NPU HANOXEeHUN AUCLUNIUHAPHBIX B3bICKAHWIA.



